MUHUCTEPCTBO OBPA30BAHUS U HAYKU
JTOHELIKOM HAPOJHOM PECITYBJIMKU

T'OCYJIAPCTBEHHOE BIO/[)KETHOE
[TPO®ECCUOHAJILHOE
OBPA30BATEJIbHOE VUPEX/EHUE
«AMBPOCHEBCKUI UHY CTPUAJIbHbBIN

KOJUIEIX»
COTJTACOBAHO: VTBEPIRIAID:
IIpencenaTens MEPBUYHOM Jup jeﬂ}p/llf «AMBPOCHEBCKUIA

po(COr03HOI OpraHu3aIuu

) 9 i ‘// 0 rf‘\
: é@fnhﬁ@, HEROILTE K
AV R « iny |=5>
% O\ e O S X
( #~ C.H. KnuMmaHesa A

)—5,%‘

y i Y i
7 \-'//r‘:i & o

BBeneno B nerictsue
MIPUKA30M JUPEKTOPA
ot 17.07.2023 Ne 70

HOJIOKEHHUE
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1. OBIIME ITOJIOXKEHUA
1.1. Hacrosimee Ilomoxkenune paspaboraHo Ha ocHOBe dDenepanbHOTO 3aKOHA OT
29.12.2012 1. Ne 273-®3 «0O6 oOpazoBannu B Poccuiickoii deneparmm
(pen.08.12.2020 r.), deaepanpHOoro 3akoHa oT 29.12.1994 N 78-®3 (pen. ot
22.12.2020) "O o6ubnuoreunom pene", deaepanbHoro 3akoHa ot 25.07.2002 N
114-®3 (pea. ot 08.12.2020) "O OpPOTUBOAECUCTBUU  IKCTPEMHUCTCKOM
nestenpHocTH, DenepanbHOro 3akoHa OT 24.07.2007 r. Ne 211-®3 «O BHEceHHMN
W3MEHEHUN B OTIEJIbHBIC 3aKOHOIaTeNbHbIE akThl Poccuiickon denepanuu B CBsA3U
C  COBEpIICHCTBOBAHMEM  TOCYJApCTBEHHOTO  YIpPaBJICHUS B  00JacTH
MPOTUBOAECHCTBUS SKCTpeMU3MY», DeaepaibHOro 3akoHa oT 29.12.2010 No436-D3
(pen. ot 31.07.2020) «O 3amute aereir oT HHGOPMAINH, TPUIUHSIONIEH Bpe UX
3I0POBBIO U Pa3BUTHIO», B cooTBeTCTBUU ¢ TpeOoBanusiMu PI'OC, CanlluH,
Yceraa TOCYIAPCTBEHHOI'O BHOJIP)KETHOI'O ITPOOECCHUOHAJIBHOT'O



OBPA30OBATEJIbHOI'O YUYPEXIEHA «AMBPOCUEBCKUI
VHTY CTPUAJIBHBIN KOJIJIEJK» (nanee KOJUIEDK).
1.2. bubnuoreka obecrieynBaeT MpaBa YYaCTHUKOB 00pa3oBaTEIBHOTO MpoIecca
Ha OecruiaTHOE MOJIb30BaHNe OUOIMOTEUHO-UH(POPMAIIMOHHBIMU peCypcamu.
1.3. O6ecnieueHHOCT OUOMMOTEKN YUEOHBIMHU, METOJUYECKUMHU U CIPABOYHBIMU
JOKyMEHTaMU y4duTbiBaeTcs npu Jmuensuposannu KOJIJIEJDKA.
1.4. Henn oudbmmotexkn cootHocarcs ¢ uensimu KOJUIE/DKA: ¢popmupoBanue
oO1elt KynbTYphI IUYHOCTH O0ydaromuxcs Ha ocHoBe ycBoeHus PI'OC, co3nanue
YCIOBUM  JJI1  CTAHOBJCHUS JUYHOCTU  OOYYAIOIIMXCS, PACKPBITUA  HX
WHUBUYAIbHBIX CIIOCOOHOCTEH, BOCIUTAHUS TPAKIaHCTBEHHOCTH, TPYI0II00uS,
yBaXEHHUSI K MpaBaM M CBOOOJaM 4elioBeKa, (hOPMUpPOBAHME 3]I0pPOBOrO oOpasa
KU3HH.
1.5. bubnuoTexka pPYKOBOACTBYETCSA B CBOEH JAESATEIbHOCTH (¢enepaibHbIMU
3aKOHaMH, yka3zamu W pacnopstkeHusiMu [Ipesunenta P®, moctaHOBICHUSMHU U
pacnopsbkeHusMu IIpaButenbctBa PO M HMCHONHUTENBHBIX OPraHOB CYOBEKTOB
P®, pemeHus MU COOTBETCTBYIOIIETO OpraHa YIpaBlIeHHS OOpa30BaHUEM,
Ycrasom KOJUJIEJIDKA, nactosium Ilonoxxenuem.
1.6. JlesarenbHOCT, OMOIMOTEKM OCHOBBIBAETCS Ha MPHUHIMIAX JEMOKpPATHUH,
TYMaHW3Ma, OOILEIOCTYITHOCTH, IPUOPUTETA OOIIECYETOBEUYECKUX IIEHHOCTEH,
IPaKJaHCTBEHHOCTH, CBOOOAHOTO pPa3BUTHUS TUYHOCTH.
1.7. Tlopsmok mOJIb30BaHUSI MCTOYHHKAMU WH(OpMAIMU, MEepEeYeHb OCHOBHBIX
YCIIYT U YCJIOBUS MX MpenocTaBieHus onpeaesatoTcs [lonoxeHuem o OMbImMoTeKe
KOJUJIEJIKA u IlpaBuiamu nosia»30BaHus OMOIMOTEKON.
1.8. OOpa3oBarenbHas OpraHu3amus HECET OTBETCTBEHHOCTH 3a JIOCTYIIHOCTh U
KauecTBO OMOIMOTECUHO-UH(OPMAITMOHHOTO 00CITYKUBaHUS OUOIMOTEKH.
1.9. Opranuzamusi 0O0CITy)XMBaHUS YYaCTHHUKOB O0Opa30BaTEIbHOTO MpoIecca
NPOU3BOJAMUTCS B COOTBETCTBUM C TIpaBWJIaMU TEXHUKH O€30MaCHOCTH U
MPOTHUBOIOKAPHBIMU, CAHUTAPHO-TUTHEHUYECKUMU TPEOOBaHUAMH.

2. OCHOBHBIE 3AJ1AYHN

s peanu3anvy OCHOBHBIX 3a/1a4 OMOIMOTEKA:

2.1. ®opmupyer pona 6udauoreuno-uHpopmaonusix pecypcos KOJIIE/KA:
2.1.1. B nuemax obecnedyeHus peanu3aluy o0pa30BaTeIbHBIX MpPOrpamMm
OuOnuoTeuHbli (POHJ [OJKEH OBbITh YKOMIUIEKTOBAH TIE€YATHBIMU M (WJIN)
AJIGKTPOHHBIMU ~ M3JaHMSIMH  (BKJIIOYas y4yeOHMKM U y4yeOHble T1ocoOus),
METOJUYECKUMH U TEPUOJUYECKUMH M3AAHUAMHU TI0O BCEM BXOISIIMM B
peain3zyeMble OCHOBHBIE OO0pa3oBaTeIbHbIE MPOrpPaMMbl Y4YeOHBIM MpEAMETaM,
KypcaM, TUCHUILUIMHAM (MOIYJISIM).

2.1.2. Hopmbl oOecne4eHHOCTH OOpa30BaTeNbHON NEATEeIbHOCTH YUeOHBIMU
U3JJaHUSIMU B pacyeTe Ha OJTHOTO 00YyYaromerocsi o OCHOBHOM 00Opa3oBaTeNbHOMN



nporpamme YCTaHaBIMBAKOTCS COOTBETCTBYIOIIUMH benepaTbHBIMU
roCyapCTBEHHBIMU 00pa30BaTEeIbHBIMU CTAaHAAPTAMHU

2.1.3. KowmmiektyeT yHUBEpCalbHBI (OHJI  y4yeOHBIMHU, CHPABOYHBIMH,
NeJaroruiecKuMyd MU Hay4YHO-TIOMYJISIPHBIMUA JIOKYMEHTaMHM Ha TPAAUIIMOHHBIX U
AJIEKTPOHHBIX HOCUTENSIX HHPOPMALIUU.

2.1.4. OcymiecTBisieT pa3MeIlleHUe, OpraHUu3alui0 U COXPAHHOCTh JIOKYMEHTOB.
2.1.5. Opranusyet u BeAET CIPaBOYHO-OMONIMOTrpaduueckuil anmapar: KaTajoru,
KapTOTEeKH (PKypHAJbHBIX CTaTei), 0a3bl JaHHBIX MO MpoduiIo 00pa3oBaTeIbHON
OpraHU3allyu.

2.2. OcymectBiasier auddepeHInpoBaHHOE OUOIMOTEeYHO-UH(DOPMALIMOHHOE
oOciykruBaHue CTyaeHTOB, npenoaaBateneit KOJIJIEJJKA.

2.2.1. TlpenocraBnsieT MH(OPMALIMOHHBIE PECYpChl HA PA3IUYHBIX HOCUTEISAX Ha
OCHOBE U3y4YEHUS UX UHTEPECOB.

2.2.2. Co3ma€t ycinoBus ISl peain3aiiii TBOPUYECKOM ESITEIbHOCTU C OMOPON Ha
KOMMYHUKAILIHIO.

2.2.3. Opranuzyer oOy4yeHHWE HaBbIKAM HE3aBUCHUMOIO  OUOIMOTEYHOTO
MOJIB30BATEIS U MOTpeduTenss nHdopMaIuu.

2.2.4. OxaspiBaeT HHPOPMALMOHHYIO TMOJJECPKKY B  pELICHUH  3ajad,
BO3HUKAIOIIMX B Ipollecce UX Y4eOHOW, camMooOpa3oBaTENbHONM M JOCYrOBOM
NEATEIBbHOCTH.

2.2.5. BrpisBnser WHPOPMALMOHHBIE MOTPEOHOCTH W YIIOBIETBOPSIET 3aIPOCHI,
CBSI3aHHBIE C 00yYEeHUEM, BOCIUTAHUEM U 3[I0POBbEM O0YUAIOIIUXCH.

2.2.6. CopetictByeT popMHUpOBaHUIO MPODHECCHOHATBHBIX KOMIETEHIIUM.

2.2.7. lloBbIlIeHUIO KBATTU(PUKALIIH.

2.2.8. [IpoBeaeHnIo arTecTanum.

2.2.9. Copeiictyet nenaroram KOJIJIEJ[’KA B opranuzamuu o0pa3oBaTeibHOIO
mporiecca u Jocyra 00y4Jarommxcs.

2.3.  OcymectBusier auddepeHIupoBaHHOE OUOIMOTEUHO-UHDOPMAITMOHHOE
oOCTy>KMBaHHE MEIarornyecKux pabOTHUKOB:

2.3.1. BroisBuser WHPOPMAIMOHHBIE MOTPEOHOCTH W YIOBJIETBOPSET 3aIMPOCHI
CBSI3aHHBIE C 00YYECHUEM U BOCITUTAHUEM OOYJAFOIITNXCS.

2.3.2. OcymiecTBisieT TeKyiiee HHPOpMUpPOBaHUE: THU HHGOPMAIMH, 0030pbI
HOBBIX MOCTYIIJICHUH U MyOIMKaIIUA.

2.4. TIpoBOOUT MOHHUTOPUHI MOTPEOHOCTH B YYEOHOW, y4eOHO-METOAMYECKOU
JUTEpPATYpE.

2.5. OopmiisieT cicanue ycTapeBiiel autepaTypbl U uznanuii coriaacno ®I'OC
CIIO.

3. OCHOBHBIE ®YHKIINHA
3.1. ®opmupoBanue ¢oHAa OUOMMOTEYHO-UHPOPMAIMOHHBIX  PECYPCOB
TEXHUKYMa; KOMIUIEKTOBAaHUE YHHUBEPCAIBHOTO donna y4eOHBIX,
XYJI0’)K€CTBEHHBIX, HAYYHBIX, CIIPABOYHBIX U HAYYHO-TIOMYJISIPHBIX TOKYMEHTOB Ha
OyMaXHBIX M DJEKTPOHHBIX HOCHUTENAX, 3JIEKTPOHHbIMU YydyeOHukamu (DY)
nonojiHeHne QoHma WHPOPMAIMOHHBIMU pecypcamu cetu HHTepHeT, 6azamu u
OaHKaM{ JaHHBIX JAPYTMX YUPSXKIACHHA U  OpraHu3aluii, >SJICKTPOHHBIX



oubnuoreunbix cucrem (OBC); pa3memienue, opraHu3anus H COXPAHHOCTb
JIOKYMEHTOB OMOJIMOTEKH.

3.2. Opranuzauuss M BEJEHUE CIPaBOYHO-OMOIMOrpauueckoro ammnapara:
KaTajoru, TEeMaTH4YE€CKHE KapTOTEKH.

3.3. OOecrnieuenne y4yacTHHKaM oOpa3oBaTENbHOrO Ipolecca - oOydaroluMmcs,
NEAarorn4eckuM pabdOTHUKAM — JOCTyNa K HH(OpPMAallMM, 3HAHUSAM, HIEAM,
KyJbTYpPHBIM  IICHHOCTSIM  IIOCPEACTBOM  HCIOJB30BaHUS  OMOIMOTEYHO-
uHpopMarmonHbix pecypcoB KOJIJIE/DKA Ha pa3iauuHbIX HOCUTENSAX: OyMaKHOM
(KHIDKHBIN (POHT, TEPUOIUIYECKUE U3/IaHNsA), TU(PPOBOM U MHBIX HOCUTEIISX.

3.3.1. Opranuzauus oOy4eHrs HaBBIKaM I0JIb30BATENsT HHPOPMAIINH, COCHCTBHIE
WHTErpallid KOMIUIEKCA 3HAHWM, YMEHHA M HaBBIKOB pPabOThl C KHHUIOM U
uHpOopMaLuen.

3.4. Opranuzanus MacCOBBIX MEpONPUATHIA, OPUEHTUPOBAHHBIX HAa Pa3BUTHE
o011el U YUTATENbCKON KYIbTYPhl JUUYHOCTH.

3.5. bubnnoTteuno-uHpopmMaoHHOE oOciTyK1BaHHUE II0JI30BATENEH.
3.5.1.YioBieTBopsieT 3ampochl IMOJIb30BaTENe W HMHMOPMHPYET O HOBBIX
HNOCTYIUIEHUSIX B OMOJIMOTEKY, B TOM YHUCIIE criocoOCcTBYOmuX peanuzanun OI'OC.
3.6. ®opmMHupoBaHUE HABBIKOB HE3aBUCHUMOIO OMOIMOTEHYHOIO IOJIb30BATEN,
oOyueHue NoucKy/oTo0opy U KpUTUUECKON OLIEHKEe HH(OpMALIUHL.

3.7. CoBeplIeHCTBOBAaHUE MPETOCTABISIEMBIX OMOIHOTEKON YCIyT, (hOpMUpOBaHHE
KOM(OPTHOI OMOIHOTEYHOM Cpebl.

3.8. IlpoBoauT 3aHATUS 1O OCHOBaM HMH(POPMALMOHHO-OMOIMOrpaduyecKon
KyJbTYpbl, 00y4aeT MoJIb30BaTENECH COBPEMEHHBIM METOAAM MOUCKA MH(OpMAIUU
B TPAJMLUHUOHHBIX M aBTOMAaTHU3UPOBAHHBIX HH(POPMAIMOHHO-OMOIMOTEYHBIX
CUCTEMax M I100anbHbIX HH()OPMAIIUOHHBIX CETSX.

4. DOPMUPOBAHUE ®OHJA BUBJIMOTEKH
4.1. ®onp 6ubmMoOTEKM 00pPa30BATEIHHON OpraHU3AIMKM CO3JACTCS KaK CIUHBIN
OoubnmuoTeuHbIii QoHI, KOTOPHIA (GOPMHUPYETCS B COOTBETCTBHUU C Y4UEOHBIMH
IIaHaMd ¥ TpOrpaMMaMu, KapTOTEKOM KHUTOOOECTIEUCHHOCTH Y4eOHOTO
npoiiecca. YueOHsit GoHa GOpMUPYETCS B COOTBETCTBUU C YUYEOHBIMH TUTAHAMH U
nmporpaMmmamMu o0pa3oBaTeNbHON OpraHU3allii 1 HOPMaMH KHUTOOOECTICYEHHOCTH.
4.2. Epunpiii OuOmuoTedHBIN (OHA COCTOMT M3 PA3MYHBIX BHJIOB H3JaHUUN
(Hay4HBIX, YYEOHBIX, CIHEIUATbHBIX), ayJAHNOBH3YyAIBHBIX U  3JEKTPOHHBIX

JIOKYMEHTOB.
4.3. CteneHb yCTapeBaeMOCTH Y4YEOHBIX M3JaHUN yCTaHABIUBACTCS CIEAYIOITUM
oOpa3zoMm: — OOuierymaHuTapHble, COLMAIBHO-DPKOHOMUYECKUE M CIELHAIbHbBIE

€CTECTBEHHOHAy4YHbIE W  MaTeMaTU4yecKue  mocleaHue S5 Jer; —
Oo6menpodeccuonanbubie: nociaeaaue 10 ner. Crpykrypa ¢onga: OcHOBHOMI
dboHa - yacTh eaquHOro (QoHma, KOTOpas MpeACTaBiIseT coO0oM HamboJiee MOJHOE
coOpaHuE OTEUYECTBEHHBIX U 3apyOeXKHbIX U3JaHUNA y4eOHOW U HaydHOU
JUTEpaTypbl, HEOMYOJIMKOBAHHBIX IOKYMEHTOB Ha TPAJIUIIMOHHBIX U DJICKTPOHHBIX
HOCUTENSIX M0 mpoduiao o0pa3oBaTrenbHON oOpraHu3anuu. Y4eOHbid ¢GoHa -
CHeIHAIM3UPOBAHHBIN TOJCOOHBIN (hOH, BKIIOYAIOIIUN B CBOH COCTaB M3/IaHHS



HE3aBUCUMO OT BHMJIa M 3K3EMIULIPHOCTH, PEKOMEHJOBAHHBIE MPENOAaBaTEIIMU
o0Opa3oBaTeabHON OpraHu3anuu A ooecredyeHust yaeOHoro mnpoiiecca.
4.4. OO01ye NPUHIUIBI U TIOPSI0K KOMITJIEKTOBaHUS
4.4.1. lopsanox GopmupoBaHusi yaueOHOro (oHIa OnpenensieTcs KapToTeKou
KHUT000€CIIeYEHHOCTH yueOHOTO npoiiecca. Kaproteka
KHUT0OOECIIEYEHHOCTH COAECPKUT MH(POpMaIuio 00 y4eOHBIX JUCIUIUIMHAX,
MpernojlaBaeéMbIX B 00pa30BaTeIbHON OpraHU3alui, KOHTUHTEHTE CTYACHTOB,
U3JIaHUAX, PEKOMEHIYEMBIX K HCIOJIb30BAHHUIO B y4€OHOM MPOLECCE.
4.4.2. YyeOHble HM3AaHUS U JOKYMEHTHI NPUOOPETAIOTCS MO MHUCbMEHHOU
3asBke. [IpeamoureHue otmaercs yYeOHBIM M3JAHUSAM, WMCIOMMM Tpud
MunucrepctBa o6pazoBanus Poccuiickoit denepanuu.
4.4.3. YyeOHble U3aHUsI TPUOOPETAIOTCS U3 pacueTa 00ECIeUEHUs KaxXI0To
oOy4aromierocsi 00pa3oBaTeIbHON OpraHU3alMA MHUHUMYMOM O0053aTelbHOMN
y4eOHOM JuTepaTypbl MO BCEM LMKJIAM JIUCUUIUIMH, PpPeau3yeMbIX
o0pa3oBaTeIbHBIMHU MPOrPAMMAMH.
4.4.4. Hayuynble u3gaHusi U JOKYMEHTBI IPUOOPETAIOTCS C y4eTOM Hauboliee
MOJIHOTO Y/IOBJIETBOPEHUSI YHMTATEIbCKUX MMOTPEOHOCTEH U 3ampocoB B
YUTAIBHOM 3alie.
4.4.5. 3nanust 1 TOKYMEHTBI PUOOPETAIOTCSI HA OCHOBE IMPEABAPUTEIHHOTO
3aKasa M MOCTyNnaroT B eAUHBIN (POH OMOINOTEKH.
4.4.6. Bce uzanusi U JOKYMEHTHI, MPUOOPETEHHBIE JTIOOBIM MOIpa3AciCHUEM
0o0pa30BaTeNbHON OpraHU3allMd TOJYYEHHbIE B Jap WIM 1O OOMEHY,
NOCTYIAIOT B €IUHBIN (HOHA OMOIHOTEKH.
4.5. UckiroueHne JOKyMEHTOB U3 (POHIOB.
4.5.1. B uensx mnoBbileHUS 3(PPEKTUBHOCTH UCHOJB30BaHUS (POHIOB
CUCTEMATUYECKU MTPOBOJUTCS aHAIU3 UX UCIIOJIb30BAHMUS.
4.5.2. bubnmotexkoil eXerogHo MpocMaTpuBaloTCcs (OHABI C  IENbIO
BBIJICJICHUS] MAJIOUCIIONIb3YEeMbIX JIOKYMEHTOB JUIsl X CITUCaHUA U3 (POHA.
4.5.3. Berxue, nedeKkTHbIE, YCTapeBIIME 110 COACPKAHUIO, HyOJETHHIC,
yTpaueHHbIE U3JIaHUS U JOKYMEHTBI UCKIIIOYAIOTCS U3 (DOHIa B COOTBETCTBUU
¢ uacteio V «llopsaka yuyera JIOKYMEHTOB, BXOJSIIMX B COCTaB
OoubmuoTedyHoro GoHma.
4.5.4. IIpoBepka (onma OMOIMOTEKH MPOBOJAUTCS CHCTEMATHYECKH B CPOKH,
ycTaHoBIIeHHbIE 11.7.2 «llopsinka ydera NOKYMEHTOB, BXOISIIMX B COCTaB
OonbmuoTeuHoro GoHAa.
5. OPTAHUM3ALIUSA NESATEJIBHOCTHU BUBJIMOTEKHU
5.1. Ctpyktypa OMOIMOTEKH BKJIIOUAET: ADOHEMEHT, YU TAIbHBIN 3aJ1.
5.2. bubnnoreyHo-uHPOpMAITMOHHOE 0OCITYKUBAHUE OCYIIECTBISECTCS Ha OCHOBE
OuOIMOTEeYHO-MH(POPMALIMOHHBIX PECYpCOB B COOTBETCTBUUM C Y4E€OHBIM H
BOCIIUTATEIbHBIM TUIAHAMH TEXHHKyMa, MpPOrpaMMaMH, MPOEKTaMH M TUTAHOM
paboTHI OMOIMOTEKHU.
5.3. B mensx ™ojepHH3aluu OMOJMOTEKM B YCIOBHSX HH(POPMATH3AIUN
oOpazoBanus u B npezenax cpencts, KOJUJIEDK obGecrieunBaer 6MbIMOTEKY:



5.3.1. Heo6xoauMbIMu CITy>K€OHBIMH U MIPOU3BOJICTBEHHBIMU MTOMEIICHUSIMU

B COOTBETCTBHHM CO CTPYKTYpOWl OMOJMOTEKM W HOpPMATUBAMU IO TEXHHUKE

0€30MacHOCTH.

5.3.2. CoBpeMEHHOM KOMUPOBAIBbHO-MHOXKUTEIbHON TEXHUKOM.

5.3.3. PeMOHTOM U CEpBHUCHBIM OOCITYKMBAaHUEM TEXHHKH U OOOpYAOBaHUS

OHOTMOTEKH.

5.3.4. bubanMoTeYHOM TEXHUKON M KAHIICISIPCKUMH MPUHAIIC)KHOCTSIMHU.
5.4. KOJUIEJIXK co3naér yciaoBust Jisl COXpaHHOCTH ammapaTypbl, 000pyA0BaHUs
U UMYIIeCTBa OMOINOTEKH.
5.5. OTBETCTBEHHOCTh 3a CHCTEMAaTUYHOCTh M Ka4eCTBO KOMIUJIEKTOBAHUS
OCHOBHOro (¢oHma OuOIMOTEKH, KOMIUIEKTOBaHHWE ydeOHoro (¢oHIa B
COOTBETCTBHUH C (peiepaibHBIMH MEPEUHAMU YIEOHUKOB U Y4EOHO-METOTUIECKIX
U3JIaHU, CO3/1aHne HEeOOXOIMMBIX YCIOBUN JIJISl JESTEIBHOCTH OMOIHMOTEKN HECET
nupektop KOJUJIE/I’KA B cOOTBETCTBUM C Y CTaBOM YUPEKICHHUS.
5.6. Pexxum paboThl OMOJIMOTEKH ONpPENeNsieTcs B COOTBETCTBUU C IMpaBUIIAMU
BHyTpeHHero pacnopsanka KOJIJIEIDKA. Ilpu omnpenenenuu pexxuma pabOThI
OMOMMOTEKH TMPEeTyCMAaTPUBACTCS BBIICTICHUE: - BPEMEHHU JUISl €XKETHEBHOTO
BBITIOJIHEHUS BHYTPUOMOIMOTEUHOM paboThl; - OJHOrO pa3a B MeCsl -
CaHUTAPHOIO JIHS, B KOTOPBIN 00CTY>KMBAaHHE MOJIb30BaTENEH HE TPOU3BOAUTCS.
5.7. B mensx obecnedyeHHs] palMOHAIBLHOTO HMCMOJIb30BaHUS MHGOPMAIIMOHHBIX
peCypcoB B paboTe C IOHOMIECTBOM OHMOJIMOTEKa B3aUMOACHCTBYET ¢ TOPOJCKUMU
ONOIMOTEKAMHU.

6. YIIPABJIEHUE. LLITATHI
6.1. VYnopaBneHnne OUONMOTEKOW  OCYIIECTBISETCA B  COOTBETCTBHHM  C
3akoHoAaTenbcTBOM P® n Ycrasom KOJIJIEJDKA.
6.2. OO11ee PyKOBOJICTBO ACSITEIBHOCTHIO OUOIMOTEKH OCYIIECTBIISIET JTUPEKTOP
KOJUJIEII KA.
6.3. PykoBoacTBO OMOIHMOTEKONW OCYIIECTBIISIET 3aBEAYIOMIMN OHOIHOTEKOMH,
KOTOpPbI HECET OTBETCTBEHHOCTh B TIpeleNiax CBOEH KOMIIETCHIIUU Tepe]
JTUPEKTOPOM TEXHHUKYMa, MPEToJIaBaTesisiMU, OOYYArOIIMMUCS 33 OPraHU3alUi0 U
pE3yNbTAThI AEATEILHOCTH OMOIHOTEKH, MPEIYyCMOTPEHHBIE KBATU(UKAITMOHHBIMU
TpebOBaHUsIMU, TPYAOBBIM JoroBopoM U YctaBom KOJIJIEJKA.
6.4. 3aBenyromuii OMOIMOTEKOW M OMONMMOTEKaph HA3HAYACTCS PYKOBOAHUTENEM
KOJUIEJI KA.
6.5. 3aBemyromuii OMOIMOTEKOW pa3pabaThIBA€T W COTJIACOBBIBACT C 3aM.
nupekropa, u npenacrasiser pykopoautento KOJUIE/JKA Ha yTBepxkaeHue
CIICYIOIINEe JOKYMEHTHI.
6.5.1. Tlonoxenue o 6MOIMOTEKE, TPaBUIa MTOJIH30BAHUS OMOIHMOTEKOM.
6.5.2. [11aHOBO-0TYETHYIO TOKYMEHTALHUIO.
6.5.3. MoHUTOPUHT (3a5BKM HA CIIMCAHKUE U IPUOOPETEHUE JIUTEPATYPHI).
6.6. Ha pabory B OMOIMOTEKY MPUHUMAIOTCS JHIA, MUMEIOIIKME HEO0OXOIUMYIO
podecCHOHANTbHYIO TTOATOTOBKY, OMOIMOTeYHOE 00pa30BaHNUE.
6.7. MaTepualibHO — OTBETCTBEHHBIM JIMIIOM OUOJIMOTEKH SIBIISAETCS 3aBENYIONIUN
OoubIMoTeKO0M, ONOIMOTEKAPD.



7. MIPABA U OBA3AHHOCTU BUBJIMOTEKH

7.1. PaGoTHHKHM OMOJIMOTEKH UMEIOT IIPaBoO:
7.1.1. CamocToATensHO BbIOMpPAaTh  (OPMBI, CpeIcTBA UM METOJbI
Ou0IMOTeUYHO-UH(DOPMAIIMOHHOTO 00CITyKUBaHUS 00pa3oBaTEILHOTO
mpoliecca B COOTBETCTBUHM C LIEJISIMU U 3aJadyaMu, YKa3aHHbIMU B YcCTaBe
KOJUIEJI?KA u B [Tonoxenuu o oubnuoteke, corinacao ®I'OC CIIO.
7.1.2. W3piMaTh W peamu3OBBIBaTh I€uYaTHbIE W3AaHUA u3 (OHIOB B
COOTBETCTBHUH C MHCTPYKIKEH N0 yu€Ty 6ubnnoreynoro Gpouma.
7.1.3. OnpenensiTh B COOTBETCTBUU C TIPaBUJIaMU TIOJIb30BAHUS OMOIMOTEKOMH,
BUJBl M pa3Mep KOMICHCAlMM yiiepOa, HaHECEHHOTO MOJIb30BATEISIMU
oubnuoreke B coryiacoBaHuu ¢ npenceaaresiMu LK, ydeOHOl 4YacTbio u
JTUPEKTOPOM.
7.1.4. BHOCUTD MIpeAJIOKEHHS IO COBEPIIICHCTBOBAHUIO OIUIATHI TPya.
7.1.5. IMeTh €KeTOoIHbIA OTIYCK 28 KaJIeHAapHBIX JHEH.
7.1.6. BBITh NpeacTaBICHHBIMU K Pa3UYHbIM (hopMaM MOONIPEHHUs, 3HaKaM
OTIINYMS, IPETyCMOTPEHHBIM /1711 pAOOTHUKOB 00pa30BaHUs U KyJIbTYPHI.

7.2. PaboTHUKM OUOIMOTEK OOS3aHbI:
7.2.1. lupopmupoBaTh NOJIb30BATENEN O BUJIAX NMPEAOCTABISIEMBIX YCIIYT.
7.2.2. ®opmupoBaTh (GOHIBI B COOTBETCTBUM C  YTBEPKIEHHBIMU
denepadbHbIMU  TEpPEYHSIMU  Y4EOHBIX  M3JIaHUM, O00pa30BaTEIbHBIMU
nporpammamu  KOJUIEJIDKA, uHTepecamu, MOTpeOHOCTAMU U 3ampocaMu
BCEX KaTEropuil MOJIb30BaTENEl B COIJACOBAaHUU C JMPEKTOPOM U 3aB.
y4eOHOH 4acThIO.
7.2.3. CoBepuIeHCTBOBATh OMOJINOTEYHOE 00CTYKMBAaHUE TIOJIb30BATEIIEH.
7.2.4. OOecneunBaThb COXPAHHOCTb  HOCUTENEeW  uWH(bOpPMALUU, UX
CUCTEMATHU3ALIMIO, PA3MEILICHUE U XPAHECHHE.
7.2.5. OTUUTHIBaTHCSI B YCTAHOBJICHHOM IMOPSAJKE IEpe] PYyKOBOJIUTEIEM
TEXHUKyMa.
7.2.6. TloBeImIaTh KBATM(UKAITUIO.

8. TIPABA Y OBSI3AHHOCTH IMOJIb30BATEJIEN

8.1. ITonp3oBarenu OUOTMOTEKH UMEIOT MIPABO:
8.1.1. Ilomyuares momnHyro wuHpOpMAIMIO O cocTaBe (GOHIA, pecypcax u
MpEeA0CTaBIsIEMbIX OMOJIMOTEKON yCyTax.
8.1.2. TlomyyaThp KOHCYJbTAallMOHHYIO TIOMOIIb B TIOMCKE U BBIOOpE
HUCTOYHUKOB MH(GOPMAIIHH.
8.1.3. [lonyuyaTh BO BpEMEHHOE IMOJIb30BaHUE HA AOOHEMEHTE U B UUTAIILHOM
3aJIe TIeYaTHbIC U3IaHUsI M IPYTUe UCTOYHUKH MH(POPMAIIHH.
8.1.4. IIponyneBarb CPOK MOJIB30BAHUS IOKYMEHTaAMU.
8.1.5. Ilomywatsr TemaTuueckue, (akrorpaduueckue, YTOUHSIONINE U
aJipeCcHbIE CIPaBKX HA OCHOBE (POHIa OMOTNOTEKH.
8.1.6. [lomy4yaTh KOHCYJNBTAIIMOHHYIO MOMOIIL B padoTe ¢ uHpOpMaIMEed Ha
HETPAJUIIMOHHBIX HOCHUTENISIX TPHU TOJH30BAHUU DIEKTPOHHOTO W HWHOTO
000pyI0BaHUS MPU YCIOBUU KOMITbIOTEPU3ALINH.



8.1.7. YyacTBOBaTh B MEPOIPHUATHSIX, TPOBOAUMBIX OMOTMOTEKOM.
8.1.8. Tlosnb3oBaThes WIATHBIMU yciryramu, coriaacHo yctary KOJIJIE/DKA u
MOJIOKEHUI0 O  IJIATHBIX  yCIyrax, YTBEPXKAEHHOMY  JIUPEKTOPOM
KOJUUTIEII KA.

8.2. Ilonp3oBarenu OUOTUOTEKH OOS3aHBI:
8.2.1. CobmroaTh paBuiia MOJIb30BaHUS OMOIMOTEKOM.
8.2.2. bepexxHO OTHOCUTBHCS K TI€YaTHBIM U3JIAHUAM Ha Pa3IUYHBIX
HOCUTEJISIX, 000PYyI0BAaHUIO, MHBEHTAPIO.
8.2.3. llonnepxuBaTh MOPSAOK PACCTAHOBKH JOKYMEHTOB M KapTOYEK B
KapTOTEKe.
8.2.4. [lonb30BaTbCs IEHHBIMU MEYATHBIMUA U3JAHUSIMH TOJIBKO B YHTATBHOM
3ajne OMOINOTEKH.
8.2.6. YOeauTbcsl Mpu MOJyYEHUH JOKYMEHTOB B OTCYTCTBUHU JC(PEKTOB, a
npu OOHApYKEHHH TPOUHGOPMHUPOBATH 00 ATOM pabOTHUKA OMOIMOTEKH.
OTBETCTBEHHOCTh 3a OOHApy)XEHHbIE IEPEKThl B CAABAEMBIX JOKYMEHTaX
HECET MOCJIETHUH M0JIb30BaTEb.
8.2.6. Bo3sBpamath neuyaTHble U3JaHUS B OUOJIMOTEKY B YCTAHOBJICHHBIE
CPOKHU.
8.2.7. IlponneBaTh CpOK MOJIb30BAHUS MEUATHBIMU U3JAaHUSIMU.
8.2.8. IlomHocThiO paccuuTaThcs C OUOJIMOTEKOM IO OKOHYAHUU CpOKa
oOyuenus wim padotel B KOJIJIEJKE.
8.2.9. [lonyyaTh KOHCYJIBTAIMOHHYIO TOMOILb B padboTe ¢ MHPOpMALIUEH pH
M0JIb30BaHUU AJIEKTPOHHBIM HIIM HHBIM 000pPY/I0BaHUEM.

9. IOPSAIOK MOJIb30OBAHUSI BUBJIMOTEKOHN
9.1. 3anuck cTyAeHTOB B OUOIMOTEKY MPOU3BOAUTCS B MHIWBHAYATbLHOM MOPSJIKE
no cryaeH4yeckomy Ouiery, 3amuch paborHukoB KOJIJIEJ[PKA mnpousBoautcs
TaK)X€ B MHJIMBUIYAJILHOM TOPSIIKE.
9.2. [lepepeructpanus nojab3oBaTeseid OMOIMOTEKH TPOU3BOIUTCS €KETOIHO.
9.3. JIoKyMEHTOM, TMOJTBEPKIAIOIIUM TIPaBO IOJb30BaHUS OHMOIHMOTEKOMH,
SBJISIETCS] YATATETBCKUN POPMYIISP.
9.4. Ywurarenbckuii ¢dopmyisip GUKCHpYET [AaTy BbIIAYM  TOJIH30BATEIIO
JIOKyMEHTOB 13 (hoHAa OUOIMOTEKH M UX BO3BpAIllEHHE 00paTHO.

10. ITOPAIOK IMOJBb30BAHUS ABOHEMEHTOM
10.1. MakcumanbpHbIE CPOKH MTOJIB30BAHUS JOKYMEHTAMMU:
10.1.1.YueOHuku, ydeOHBIE MOcOOMs — Y4yeOHbIM TOx; eciu Oojee, TO
eXXeroJHas mepeperucTparms.
10.1.2. Hayuno—nonysisipHasi, mo3HaBaTeNIbHAs, XyI0KECTBEHHAS JIMTEpATypa
— MECHILL.
10.1.3. Ilepuoauyueckue u3naHus, U3JaHus MOBBIIIEHHOTO crpoca — 10 nHei.
10.1.4. ITosp30BaTenn MOTYT HPOIJIUTH CPOK IOJb30BAHMS JTOKYMEHTaMH,
€CJIM Ha HUX HET CIpPOoca CO CTOPOHBI IPYTUX MOIb30BATENECH.
10.1.5. Bo3Bpar nuTepaTypbl B UETKUE CPOKHU WJTU MTPOJIEHUE HA HOBBIM CPOK.
10.2. Cnaua nutepaTypsl:



10.2.1. 1,2,3 kypcel — a0 15 nrons.

10.2.2. 4 xkypc — ¢ 15 mas 10 1 utoHs, MOJTHOCTHIO BCE BEPHYTh — A0 20 UIOHS.
10.2.3. 3a yrepio meYaTHBIX U3JIAHUWA 4YUTATENb O05S3aH BO3MECTUTH
CTOMMOCTb YTEPSIHHOM KHUTH B 3-KpaTHOM pa3Mepe OT €€ PbIHOYHOU
CTOMMOCTH WJIM 3aMEHA Ha aHaJIOTUYHOE MEeYaTHOE U3JlaHue He cTapiie 3-X
JEeT OT TOoJa BBINYCKAa JAaHHOTO T[I€YAaTHOTO HW3JaHUA. 3a YTEPo
HECOBEPIICHHOJICTHUMHU  YWTATENsIMA  NPOU3BEACHUN  MedaTtd U3
OnOMMOTeUHbIX (OHJOB WM TNPUYMHEHHUE UM HEBOCIIOJIHUMOIO Bpeaa
OTBETCTBEHHOCTh JOJDKHBl HECTH POJUTENM WA WHBIE 3aKOHHBIC
MPEJCTABUTEIH.

11. TOPAAOK ITOJIb30BAHUSA YUTAJBHBIM 3AJIOM
11.1. JlokyMeHTbI, IpeJHa3HAYEHHBIE I padOThl B UATAJIBLHOM 3ajie, HA JOM HE

BBIAAIOTCAI.
11.2. 9HHI/IKJ'IOHGI[I/II/I, CIIPaBOYHUKH, HOCHHBIC W HMCIOIIHCCA B CIHMHCTBCHHOM
IK3CMIIIAPC IICUATHBIC N3AaHUA BbIAAOTCS TOJIBKO JJIA pa6OTbI B YNTAJIbHOM 3aJIC.

12. TIOPAAOK PABOTBI C KOMIIBIOTEPOM, PACIIOJIO’)KEHHBIM B
BUB/INOTEKE
12.1 PaboTta ¢ KOMIBIOTEPOM HMPOU3BOAUTCS COTIACHO YTBEPKACHHBIM CAHUTAPHO-
TUTHEHUYECKUM TpeOOBaHUSM.



